	警告單

Warning
年    月    日

	公司:

Company
	姓名:

Name

	工號:

Worker No.
	護照號碼:

Passport No.
	違規第          次

No. of Violations      

	□1.聚賭
    Gambling

□2.宿舍酗酒
    drinking wine in dorm
□3.因喝酒或宿醉而翌日無法正常工作

     Due to drunk or hang over can’t

     work the next day
□4.偷竊
    Stealing

□5.打架鬧事

    Fighting / Making trouble 

□6.吸食毒品

    Taking illegal drugs

□7.散發不當之言論,製造勞資對立

    Creating rumors causing 2 parties to

    have contrary.

□8.違反社會善良風俗,調戲婦女

    Contravention the good morals and 

    public influences、flirt w/ woman

□9.逾假歸廠

    Exceeding the given rest day
	□10.不服從主管指揮

     Disobeying the command of 

     superior.

□11.未在指定工作崗位從事工作

     Not working at the assigned post

□12.擅自離開工作崗位

     Leaving the post

□13.未經請假擅自停止工作 / 礦工
     Stop the work w/out asking for leave
     Walkout / AWOL
□14.無正當理由而拒絕加班工作

     Refusing overtime w/no valid reason

□15.沒請假外出

     Going out (leave/absent) without 

permission 
□16.外宿不歸廠

     Un-permitted stay out

□17.違反其他規定事項(如:工廠規章):
     Violations of other company’s rule
                                       

	  嚴重違反本公司工作紀律,特予書面警告,如再有違反,經二次發警告函, 即終止契約,

  並立即遣送回國,且依規定罰款新台幣$………………..元整,希望即日起自行約束改進.

  This is a written warning for violating the company’s rule.  If you will be given a 

  warning again, you will be terminated and repatriated. 

  Fine for violating the company’s rule NT$         .

       員工簽名 :
  備註:如未簽收,將張貼於布告欄,視同公告

  Remark: If not signed, please post in the bulletin board as announcement.

	雇主意見 :          □給予警告.     □給予罰款.     □給予立即遣返.  □其他..

Comment:          □warning      □penalty       □repatriation   □others..

       主管簽名:                        




亞太人力資源管理顧問有限公司  製表

